2023 Self-Service Benefit Enrollment Online
(Note: You must complete this process even if you are making no changes)
Log in to your MHU Self-Service using your MHU credentials.
You will see the Welcome screen seen below. Select Employee. 
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Next, select Benefits.
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On the Benefits screen, first update your Dependents.
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Any dependents currently enrolled or dependents you wish to enroll in benefits for 2023 should be listed on this screen.  Please do not type over a dependent’s information who is already listed.  To add a dependent, please select Add Another.  For 1095-C reporting purposes, please make sure that your dependents have a date of birth and social security number on their file.  To edit an existing dependent’s date of birth or social security number select the pencil icon to the right of their name under Action.
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Once complete, select <Benefits in the upper left of your screen.







On the Enrollment screen, if you are waiving a benefit or all benefits, you will use the toggle switch to the right of the benefit. You may update your current plan or choose a plan to the right of the benefit.

[image: ]Only available for HDHP


Once you have completed all of your selections, the Review and Submit button will be active (blue) and you can review and submit your benefit elections.
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The Review and Submit screen will appear.  Review your benefits and acknowledge the Terms and Conditions.  Once you have read and accepted the terms, the submit button will be active (blue) and you can submit.
[image: ]
Upon submission, your confirmation screen will appear.  Please Download PDF for your records.
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You may return to benefits and make any changes to your benefit elections until 5pm on Tuesday, November 22nd.  Open enrollment will close at that time.
For changes to your Flexible Spending Account, Short-term or Long-term disability, Term Life Insurance, Critical Illness Plan, or Accident Plan, please contact Jennie Matthews at jmatthews@mhu.edu .
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Review and Submit Open Enrollment Benefits

You have elected the following benefits. Please accept terms and conditions below and submit your enrollment. You may make changes until the enrollment period ends on 11/22/2022.

Benefit Benefit Plan Dependents/Benefi Health Care Provider Information Coverage/Participation
Medical Plans HDHP Medical Employee Monthly Employee
Dental Plans Employee Only Dental Monthly Employee
Vision Plans Employee + Spouse Vision Monthly Rick Matthews Employee Plus Spouse
Health Savings Account Health Savings Account Employee Annual: $600.00

Monthly Pay Period: $50.00

Terms and Conditions

By Accepting the Terms and Condiions check box, you are providing an electronic signature of your
benefit selections and authorizing Mars Hill University to withhold the associated premiums from

Your pay check on a pre-tax basis.

["] 1 have read and accepted these terms
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Review and Submit Open Enrollment Benefits

You have elected the following benefits. Please accept terms and conditions below and submit your enrollment. You may make changes until the enrollment period ends on 11/22/2022.

Benefit Benefit Plan Dependents/Beneficiaries Health Care Provider Information Coverage/Participation
Medical Plans HDHP Medical Employee Monthly Employee
Dental Plans Employee Only Dental Monthly Employee
Vision Plans Employee + Spouse Vision Monthly Rick Matthews Employee Plus Spouse
Health Savings Account Health Savings Account Employee Annual: $600.00

Monthly Pay Period: $50.00

Thank you for completing your open enrollment elections!

Thark you for completing your 2023 Benefit Enrollment Online! Please download and save a copy
for your records.

For changes in your Flexible Spending Account, or other voluntary benefits, please email requested
changes to Jennie Matthews at jmatthews@mhu.edu. Thank you!
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Benefits

Open Enrollment | You may make changes until the enroliment period ends on 11/22/2022.

Pending Elections Dependents/Beneficiaries

Manage Dependents/Beneficiaries
Current Benefits
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MARS HILL UNIVERSITY

SELF-SERVICE

Hello, Welcome to Mars Hill University Self-Service!
Choose a category to get started.

o Employee
Here you can view your tax form consents, earnings statements, banking information, timecards and leave
balances.

; Nonacademic Attendance
©

Here you can view your nonacademic attendance

Faculty

Here you can view your active classes and submit grades and waivers for students.
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‘Welcome to Colleague Employee Self-Service!

Tax Information
Here you can change your consent for e-delivery of tax information.

Banking Information
Here you can view and update

Time Entry

Here you can fill out your timecards.

Time Approval

Here you can approve or reject

Earnings Statements
Here you can view your earnings statement history.

Faculty Contracts

Here you can view your contrac

Employee Proxy

Here you can delegate certain types of work tasks to another employee.

Leave
Here you can view your leave b

Time History (Supervisor)
Here you can view paid timecards for the people you supervise.

Position History

Here you can view a list of your

Stipend History

Here you can view a list of your stipends.

Total Compensation St:
Here you can view your Total Cc

Benefits
Here you can enroll in benefits.

Current Benefits
Here you can view all your curr
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Benefits

Open Enrollment | Open enroliment begins 11/13/2022. You have until 11/22/2022 to make your elections.

Pending Elections Dependents/Beneficiaries

Manage Dependents/Beneficiaries
Current Benefits
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Dependents and Beneficiaries
< Benefits

When adding a dependent, please use the "Add Another” button. Do not type over another
dependent who may no longer be eligible for your plan. For recordkeeping purposes, do not delete
dependents. You can select which dependents you are covering on each benefit.

Manage Dependents/Beneficiaries

Name. Organization ~ Address

Jacob H Matthews 16 Pinecrest Rd Mars Hill, NC 28754

Mr. Joshua Daniel Matthews 16 Pinecrest Rd Mars Hill, NC 28754

Rick Matthews 16 Pinecrest Rd Mars Hill, NC 28754 United States of
America

©2000-2022 . Al rights reserved. Privacy
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Please select Update Plan to make changes to your current enroliment.

Medical Plans  update Plan

You are currently enrolled
HDHP Medical Employee Monthly

waive this benefit @

Dental Plans  choose a Plan

You are currently enrolled

() waive this benefit

Vision Plans  update Plan

You are currently enrolled in:
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Health Savings Account Employee Monthly
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