
INSTRUCTIONS for SLAM PARTICIPANTS
This document provides important information about the logistics and responsibilities for SLAM participants. If, after reading this, you have additional questions, please contact a committee representative (division representatives and emails are listed at the end of this document). 

Please read the general information/advance preparation info below AND the portion(s) of this document that is/are relevant to your presentation/performance.
GENERAL INSTRUCTIONS & ADVANCE PREPARATION:
1. Familiarize yourself with the attached document or the SLAM program which is posted on the Moodle site for SLAM 2025.
2. Check for the time and location of your presentation(s).  
3. Work with your mentor to practice and time your presentation--keeping within the time limit set for you presentation is important.
Set up is on Thursday, Friday & Monday, April 10th, 11th and 14th!
Oral Presentation Presenters:  If you are using a PowerPoint presentation, you MUST load it onto the computer or smart board in your assigned venue.   (see attached list)
ALL computers and smartboards have a separate sign in: 
user name: 
WELCOME 
password: 
MarsHillLions$2021! (note the MH& L are capitalized)

· If you are presenting in Belk auditorium, Ferguson Health Sciences 306, Ferguson 135 or Nash 210 you will be loading your presentation onto the computer in that space. You will need to do this before, between or after classes that are held in that space on the dates given above.
· If you are presenting in Owen Theater, the Chapel or Fellowship Hall you will be loading your presentation onto the smart board in that space. (The smart board for Owen will be in the Black Box Theater until Monday afternoon, find it in there to load your presentation.)
· Directions for loading your work will be on the desk next to the computer or smart board in each venue. Be aware that there may be classes held in these locations and you will have to work around those to load your presentations! 
· Final Note:  Please email your presentation to yourself on both your MHU email and a personal email as a backup in case it is needed.  
On the day of SLAM  -  April 15th
1. Dress appropriately for a formal, professional presentation (think job interview). There will be pictures taken all day so dress the way you want to present yourself to those on the day of and after in other potential publications.
2. Attend the Opening Ceremonies to receive your SLAM program, passport and name tag.
3. Plan to arrive at the location of your presentation 5 minutes before the session start time.

a. Have your SLAM passport stamped.
b. Those giving Oral Presentations will be introduced by a session moderator. 
4. Do not leave the session preceding yours early! All preparation or warm-up must be completed before 8:45 a.m., April 15th.
If you are presenting an ORAL PRESENTATION

(Session I or V)
1. Arrive at your session location five (5) minutes prior to the session start time.
2. Each venue should be set up with a single computer or smart board, and a data projector of some sort.  If your original proposal requested additional audio-visual equipment (“boom box” and/or TV monitor) it will be provided.

3. If your needs have changed or you have questions about A/V setups, contact Amanda Knapp (aknapp@mhu.edu) by 11:59pm, Friday, April 11th.
4. Atypical equipment (e.g. music stands) will not be provided. Please bring those items with you or deliver them to the location early. If you are using a piano in your presentation you have been scheduled in a venue that has one available.
5. If you are using a PowerPoint presentation:
a. Follow the instructions in the yellow highlighted section of the General Instructions & Advance Preparation section on page one to load your presentations on the days given above!
b. Load your presentation onto the session-specific computer & TEST to make sure it loads and runs correctly. Directions for loading your presentations on the computer/smart board in each venue will be located next to the computer in each venue.  If you are a MAC user check your presentation once you have loaded it onto the computer at your presentation site. If it needs adjustments, make those changes on the windows computer at the site and save again.

c. When saving your presentation on each desktop save it to the “documents” folder . BE SURE TO USE YOUR LAST NAME AS THE FILE NAME.  (On Tuesday all you will have to do is click on your presentation on the desktop.)

d. If you do not take the time to load your presentation on these computers by 4:00 p.m. on Monday, April 14th, you may not be able to present at SLAM!
e. (Day of SLAM) Be sure to have emailed your presentation to yourself so you have a backup if needed!
6. If you are presenting in the Chapel or Fellowship Hall, your PowerPoint will be most visible if it is formatted with a dark-colored background and light-colored lettering. 
7. Presentation Time Limit: 

a. Unless notified to the contrary, expect to present for 15-16 minutes, with 4-5 minutes for questions.
b. The session moderator will indicate 5-, 2-, and 1-minute warnings
 More Questions?
If, after reading this, you have additional questions, please contact a committee representative (division representatives and emails listed below)
Mrs. Joy Clifton

jclifton@mhu.edu

Committee Chair

Dr. Amanda Knapp

aknapp@mhu.edu
Dr. Jonna Kwiatkowski
jkwiakowski@mhu.edu
Dr. Jennifer Roberts

Jennifer_roberts@mhu.edu
Ms. Misty Rondeau 

misty_rondeau@mhu.edu
Ryan Bell


rbell@mhu.edu


READ THIS!!





Keep on Reading…








